Appendix VI
PROPOSAL FOR DISPOSAL OF CLOSED FILES
A.
Detail of Closed Files Proposed for Disposal

No of closed files for Disposal:                  

Type of Files:  Administration


Agriculture

Landfill & Waste



Human Resources

Aquaculture

Air



Finance



Forestry

Livestock



EEP



Infrastructure

Water




Research & 


Realty


Quality

Development




Quarry/Mining 
Others

 

& Sand

B. Comment By Section Head:




Agree :   __________________________              Not Agree  : _____________________
Comment : ______________________________________________________________

 _______________________________________________________________________
Name :  ____________________________    Signature : _______________________________________

Section :  ___________________________
 Date : _______________________________________
C.  Approval By CEQ :

                         Approved :   ___________________________                    Not Approved :


Comment if not approved : __________________________________________________
________________________________________________________________________

Signature : ________________________


Date : __________________________
LIST OF CLOSED FILES PROPOSED FOR DISPOSAL 

PROJECT:__________________________________________________________________________________________

	NO.
	SUBJECT
	REF. NO.
	OPENING DATE
	CLOSED DATE
	RETENTION TIME (years)
	REMARKS
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