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1.
Objective

The objective of this procedure is to provide guidelines for compliance monitoring to verify compliance with the Terms and Conditions of the EIA Report Approval issued by the NREB in respect of environmental protection and enhancement.

2.
Scope

This procedure is applicable to the compliance monitoring related to EIA activity carried out by the NREB Headquarters.

3.
Definition

COMPLIANCE MONITORING (also a post-EIA/EMP monitoring) is an activity carried out to verify compliance with EIA/EMP Approval Conditions.

SECTION HEAD a person who is in charge of a section. In the absence of the section head, Secondary Responsible Officer will take charge of the section.

UNIT HEAD a person who is in charge of all matters of a unit including their subordinate(s). 

SECONDARY RESPOSIBLE OFFICER a person who will take charge of the section in the absence of Section Head.

4.
Abbreviation


i.
CEQ

-
Controller of Environmental Quality

ii.
EIA

-
Environmental Impact Assessment

iii.
EMP

-
Environmental Management Plan

iv.
ER

-
Environmental Regulation

v.
GPS

-
Global Positioning System

vi.
NREB

-
Natural Resources and Environment Board

vii.
OIC

-
Officer in Charge at NREB Offices
viii
OTC

-
Offer to Compound
ix.
PT

-
Pembantu Tadbir
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5.
Details of Procedure

	
	No.
	Action

	Responsibility

	
	a.
	Receive a copy of the EIA/EMP Report Approval Document from ER Section and forward to Unit Head for follow up action:-
	Section Head


	
	
	· If the project has commenced, prepare and submit Itinerary Traveling Program and Officer Traveling Schedule Form.

· If the project has not commenced, keep record in the Project File and to continuously monitor on the progress of the project.
	Unit Head
Unit Head



	
	b.
	For on-going (existing) projects, reference to be made to the Annual Work plan.

	Unit Head

	
	c.
	For the EIA/EMP Report Approval has lapsed due to no development after 3 years, refer to PK-NREB-001(EIA) for further action.


	Section Head

	
	d.
	Notify the project proponent officially on the proposed visit. Carbon copy (c.c.) to OIC.


	Section Head

	
	e.
	Conduct site inspection (refer to Appendix II-Environmental Investigation Manual, if and when necessary). 

Note: Section Head will join any site inspection upon his discretion.

	Unit Head



	
	f.
	Prepare site inspection report and submit to the Section Head for decision.


	Unit Head
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	No.
	Action

	Responsibility

	
	g.


	Based on decision made by Section Head after checking the report:-

1. If comply, prepare acknowledgement letter to the Project Proponent for Section Head to sign and go to step h.
2. If non-comply, prepare notice or order for Section Head to sign and go to step h :-

i. Monitor the compliance with the notice or order:-

a. If comply, repeat step g.1.

b. If non-comply with the notice or order, prepare final notice for CEQ/DC to sign and go to step h.
Note: If the non-compliance may cause severe impact to the surrounding, the CEQ/DC may decide or direct to issue Offer to Compound (OTC) to be served or to prosecute without issuing final notice [refer to PK-NREB-007(EIA)].

	Unit Head
Unit Head


	
	h.
	Send the acknowledgment letter/notice or order/ final notice to the Project Proponent and keep a copy in the Project File.


	PT

	
	i.
	For further non-compliance with final notice, legal action is recommended for CEQ/DC for final decision (refer to PK-NREB-007(EIA).

	Section Head
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6.
Quality Record

	No.
	Name of Record
	Retention Time
	Location



	a.
	Project File consist of :-

i. EIA/EMP Report Approval Document
ii. Itinerary Traveling Program and Officer Traveling Schedule
iii. Letter of site inspection visit
iv. Site Inspection Report
v. Borang Akuan Pemeriksaan
vi. Acknowledgement Letter
vii. Notice or Order / Final notice 

	5 years
	20th Floor
(Administration, Human Resource and Finance Section)


7.
Appendices

i.
Appendix I
-
Flow Chart for Compliance Monitoring
ii.
Appendix II
-
Environmental Investigation Manual 
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