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List of Work Instructions and Supporting Documents

	NO.
	NAME OF DOCUMENTS

	PARTICULARS

	1.
	ACTS/ORDINANCE/RULES
	· Natural Resources and Environment Ordinance  (Capture 84, Laws of Sarawak, 1958 Ed)
· Natural Resources and Environment (Prescribed Activities) Order, 1994  
· The Natural Resources and Environment (Fire Danger Rating System) Order, 2004
· The Natural Resources and Environment (Compounding of Offences) Rules, 1997
· The Natural Resources And Environment (Audit) Rules, 2008
· The Natural Resources And Environment (Fees) Rules, 2008


	2.

	FORMS
	· Corrective Action Request Form
· Training Needs Analysis Form
· Training Evaluation Form
· Employee Suggestion Form
· Vendor Corrective Action Request Form
· Complaint Registration Form
· Complaint Investigation Form
· Amendment of Quality Document Form
· Progress of EIA Report Evaluation Form
· Process Matrix Form
· Request for Transport Form
· Service/Goods Requisition form
· Treasury Instruction Form 170
 

	3.
	CHECKLIST
	· Checklist for Monitoring and Enforcement Duties
· Checklist for Conducting In-house Training
· Checklist for Agencies Related to Project Development


	4.
	LIST
	· Audit Programme List
· Distribution Control List
· Master List of Quality Document
· Amendment of Record List
· List of Vendor
· External Document Distribution List
· Equipment Calibration List
· Master List of External Document

	NO.
	NAME OF DOCUMENTS

	PARTICULARS

	
	
	· List of Issues (Internal/External) and Interested Parties 
· List of Disposed File 
· List of Closed File
· List of Quality Records


	5.
	CIRCULARS
	· State Treasury Instructions
· State General Order, 1996

	6.
	REPORTS
	· EIA Reports
· Financial Statement Report
· Training Report
· Report on Statistical Data
· Audit Report
· Audit Final Report
· Ground Truthing Report
· Field Monitoring Report
  

	7.
	HANDBOOK/MANUAL/
GUIDELINES
	· Orion Portable pH/ISE Meters Instruction Manual
· Cole Parmer Instruction Manual for Turbidimeter
· Standard Methods for the Examination of Water and Waste water (APHA) 19th Edition, 1995
· Handbook of the Policy and Basic Procedure of Environmental Impact Assessment (EIA) in Sarawak, 1994
· Guidelines for Preliminary Environmental Impact Assessment (EIA) for Forest Harvesting
· Guidelines for Preliminary Environmental Impact Assessment (EIA) for Agriculture Development
· Standard Accounting and Financial Systems (StAFS) User Manual
· Human Resource and Payroll System (HRPayS) User Manual
· Paperless Registry Operations and Case Tracking System (PROACTS) User Manual
· Handbook 1 – NREB Organization (Functions of the NREB)
· Guidelines on Safe closure and rehabilitation of municipal solid waste landfill sites
· Guidelines on Environmental guidelines for establishment of sanitary landfill


	NO.
	NAME OF DOCUMENTS

	PARTICULARS

	8.
	OTHERS
	· Service Order
· Investigation Paper




