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1.
Objective
This procedure is to register the EIA Consultants for both new and its renewal with NREB. 
2.
Scope

The registration of the EIA Consultancy Firms and Individual EIA Consultants.
3. 
Definition 

EIA Consultant Firm refers to the firm appointed by Project Proponent to conduct EIA study.
Individual EIA Consultant refers to the expert appointed by Project Proponent to conduct EIA study and registered with NREB.

EIA is a process of identifying, predicting, evaluating and mitigating the biophysical, social and other relevant effects of development proposals. 
EIA Report refers to a document on a study for a proposed project having impacts on the environment and natural resources.

SECTION HEAD refers to a person who is in-charged of a Section. In the absence of Section Head, Secondary Responsible Officer will take charge of the Section.
UNIT HEAD refers to a person who is in-charged of a unit including their subordinates.
4.
Abbreviation
i. AA(C/O) 
- 
Administrative Assistant (Clerical/Operation)

ii. AA(F)


- 
Administrative Assistant (Finance)

iii. CEQ


-
Controller of Environmental Quality 
iv. EIA


-
Environmental Impact Assessment
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5.
Details of Procedure

A. Registration of New EIA Consultant (Firm and Individual)

	No. 
	Action

	Responsibility

	a. 
	Receive and register the new application for EIA Consultant registration.

	AA (C/O)


	b. 
	Make evaluation on the applications:
· Check whether the application form is properly and completely filled.

· Verify on the academic qualification and experience of the applicants.


	Unit Head


	c. 
	Acceptance of application:
· If application is accepted, prepare acceptance letter and certificate of registration.
· If application is rejected, prepare rejection letter. 
	Section Head/ 

Unit Head 

	d. 
	Check and finalise the Acceptance/Rejection letter.
	Section Head/ 

Unit Head



	e. 
	Sign the Acceptance/Rejection letter.
· Collect payment from the applicant and forward the acceptance letter together with the Certificate of Registration to the applicant.

· If rejected, dispatch the rejection letter to the applicant.


	CEQ
AA (F)

AA (C/O)
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Renewal of EIA Consultant (Firm and Individual)
	No.
	Action

	Respoinsibility

	a. 
	Receive and register the renewal application and relevant documents for EIA Consultant renewal. Forward to Unit Head for evaluation. 


	AA (C/O)



	b. 
	Verify and make recommendation on the application based on assessment and certified documents, and forward to Section Head for decision.


	Unit Head

	c. 
	Make decision on the applications: 

· If approved, forward the Certificate of Registration to Finance unit. Proceed to steps (d) to (g).
· If not approved, issue reject letter to inform EIA consultant firm/individual.  Proceed to step (h). 

	Section Head/

Unit Head

	d. 
	Collect payment from the consultant and forward the Certificate of Registration to the consultant.

	AA (F)



	e. 
	Upon receipt of payment from the EIA consultant, stamp the renewal date and forward to CEQ for authorised signatory on Certificate of Registration. 


	AA (F)



	f.
	Sign the Certificate of Registration.


	CEQ

	g.
	Return the Certificate of Registration to Consultant with acknowledgement of receipt. Make a photocopy of the certificate for record purpose.


	AA (F)



	h. 
	Fax and despatch the rejection letter to the applicant. 
	AA (C/O)
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6.
Quality Record

	No.
	Name of Record
	Retention Time
	Location



	a.


	EIA Consultant Registration File

	Minimum 3 years

	19th Floor, Menara Pelita (ER Section)

 


7.
Appendix

i. 
Appendix I
- Flow Chart for New EIA Consultant Registration Process
ii. 
Appendix II
- Flow Chart of EIA Consultant Renewal Process
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