Appendix I

FLOW CHART FOR CALIBRATION OF EQUIPMENT
A. Traceability to Equipment(s) and  Relevant Instruction Manual
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B. Calibration Procedure for Measuring or Testing Equipment
















Appendix I
C. Corrective Action
















Responsibility





START





Pegawai Penerima








Receive in-situ equipment from Asset Officer





Keep the equipment safe and secure in locked cabinet together with equipment calibration record form and relevant instruction manual(s)  





OIC

















END





Responsibility





START





Perform calibrations in accordance to the requirement in the instruction manual 





OIC

















Record the reading in the Calibration record Form





OIC

















Send to Asset Officer for action (Refer to Procedure 5C.-Corrective Action)





Reading within specification





No





Yes





Keep the equipment safe and secure in locked cabinet





OIC

















END




















Responsibility





START





Decide on the corrective actions for equipment which is found to be out of calibration 





Asset Officer

















Recommend for disposal if it is beyond repair 





Need repair?





Asset Officer

















No





Yes





Asset Officer

















Send the equipment to the supplier 





OIC

















Recalibrate after being repaired 





END








