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1.
Objective
This procedure is for the preparation and issuance of the EIA report approval.

2.
Scope

This procedure is applicable to the preparation and issuance of EIA report approval at the NREB Headquarters.

3.
Definition
EIA REPORT refers to a document on a study for a proposed project having impacts on the environment and natural resources.

EIA CONSULTANT refers to the expert appointed by Project Proponent to conduct EIA study and registered with NREB.

LETTER OF UNDERTAKING is a legally binding document to be signed jointly by the Project Proponent and the EIA consultant in the presence of CEQ to comply with all the conditions as stipulated in the EIA report approval document.

PROJECT PROPONENT refers to the project developer who intend to undertake any development projects and other development activities. 

SECTION HEAD refers to a person who is in-charge of a Section. In the absence of Section Head, Secondary Responsible Officer will take charge of the Section.

UNIT HEAD refers to a person who is in-charge of a Unit including their subordinates.
4.
Abbreviation

i. AA(C/O)
-
Administrative Assistant (Clerical/Operation)

ii. CEQ
-
Controller of Environmental Quality

iii. EIA
-
Environmental Impact Assessment

iv. LoU
-
Letter of Undertaking

v. NREB
-
Natural Resources and Environment Board
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5.
Details of Procedure

	No.
	Action

	Responsibility

	a.
	Instruct Unit Head to prepare EIA report approval conditions based on comments/recommendations which has been endorsed and to incorporate the relevant issues/comments by the review panel members and/or decision made during EIA Review Panel Meeting.


	Section Head

	b.
	Draft the EIA Approval Document, which includes EIA Report Approval Conditions, LoU, EIA Certificate and Cover Letter.


	Unit Head

	c.
	Check and finalize draft EIA Report Approval document.


	Section Head

	d.
	Signing of the finalized EIA Approval Conditions.


	CEQ

	e.
	Send a draft copy of the Approval Conditions together with the cover letter to the Project Proponent for their perusal and discussion with their EIA Consultant.


	AA(C/O)

	f.
	Upon receiving response on EIA approval conditions from the Project Proponent: -

· If agree, proceed to step (h).

· If not agree, proceed with the following steps.


	Unit Head

	g.
	Amend the EIA Report Approval Conditions after consultation and discussion.


	Unit Head

	h.
	Finalize the EIA Report Approval document for issuance to the Project Proponent.


	Unit Head
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6.
Quality Record

	No.
	Name of Record


	Retention Time
	Location

	a.

b.
	Project File - EIA Report Approval Documents

(Letter of Undertaking, EIA Certificate,

Letter to Project Proponent on EIA report approval conditions)
EIA Report


	Minimum of 3 years
	20th Floor (Administration & Finance Section)

Resource Centre & 20th Floor (Administration, Human Resource & Finance Section


7.
Appendices

i.
Appendix I
-
Flow Chart for Issuance of EIA Report Approval.
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